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Rules of Students Drop-out and Suspension
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If students apply for drop-out or suspension, they need to apply it at Registration
and Curriculum Section. The refund is based on the day you finish the
application. The whole procedure should be finished within 15 days. If not, the
refund will be admitted since the day you finish whole procedure.
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Carry the following documents for applying drop-out or suspension: The receipt
of the tuition fee, the receipt of ATM transaction or credit card (if students
cannot apply it in person, please fill in the authorization letter.
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Refunding procedures :

After finishing the procedure of refund, the Accounting Office will issue the voucher,

and the Cashier’s Section will distribute the check. Students can choose either claim it
in person or deposit to your account (Please provide students account number and copy

of passport).




